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1. OOume moJI0KeHHs

1.1. Tlonoxxenue (manee — ITomoxkeHHe) O 3aIlUTEe MEPCOHAIBHBIX JAHHBIX PAOOTHUKOB
MOBY  «Kynposckas COIII Ne 1» (mamee — oGpasoBaTenbHas OpraHH3aINA)
paspaborano B coorsercTBHH ¢ KoHcTurynueit Poccuiickoit ®eneparmu, OeepanbHbM
3aKoHOM oT 27 mroyg 2006r. Ne 152-®3 «O mepcoHaIBHEIX JAHHEIX» ¢ M3MEHEHUSMH U
nononHeHusMu, denepanbHeIM 3akoHOM OT 4 mioms 2014 r. Ne 142-®3 "O BHeceHUU
mMeHeHut B cratem 6 u 30 DemepampHOro 3akona "O rpaxmaHcTBe Poccuiickoit
Oenepauui” W OTAENBHEIE 3aKOHOJATEIBHBIE aKThl Poccuiickoit ®emeparmn”,
OenepanbHbIM 3akoHOM Poccuiickoit ®eneparmu ot 27 urois 2006 . «O6 uadGOpMarmy,
MH(GOPMAIMOHHBIX TEXHONOTHSIX W O 3ammre uHopMmanum», TpymoBeiM Komekcom
Poccniickoit @enepanuu, IpyruMu GeaepaabHBIMU 3aKOHAMH M MHEIMUA HOPMATHBHBIMH
IIPABOBBIMU aKTaMH.

1.2. Hacrosiuiee [Tonosxenue ABISETCS JIOKaIbHEIM HOPMATHBHBIM aKTOM, YTBEPHKIACTCS
U BBONUTCA B JCWCTBHE IPUKA30M JUPEKTOpPa M SBISETCA OOS3aTEIBHBIM LIS
VCIIOJIHEHWSI BCeMHU paOOTHHMKAMHU, HMMEIOUIMME [OCTYIl K IIEPCOHANBHBIM JAHHBIM
COTPYIHUKOB.

1.3. Ienbto mauuoro ITonosikeHns SBISETCS 3allUTa NEPCOHATBHBIX JAHHBIX PAGOTHHUKOB
OT HECaHKIMOHUPOBAHHOI'O JOCTYIIA, HENPaBOMEPHOT'O MX MUCIIOIh30BAHMUS I YTPATHL.
1.4, Hacrosmum IlomoxeHueM ompenenseTcs MNOPSAOK —IONYyUEHHS, 006paboTkw,
XpaHEHMs, Iepenadyd M JH00Oro Ipyroro WCIIOIb30BAHUS IIE€PCOHAIBHBIX JAHHBIX
paboTHKKa, NpaBa U O0A3aHHOCTH pPAaGOTHUKOB M PYKOBOIUTENS 0OPa30BATEIBHOI
OpraHM3alMy, a Takke OTBETCTBCHHOCTH JIMI, MMEIOIIMX IOCTYI K IEpCOHAIBLHBIM
JIAHHBIM Pa0OTHUKOB 32 HEBHIIOJHEHHE IPABOBEIX HOPM, PETYIMPYIOIIUX 00pabOTKy 1
3alUTY [IEPCOHANBHBIX JTAHHBIX.

1.5. IlepconainbHbie TaHHBIE OTHOCATCS K KaTETOPHH KOH(QHUIEHIMATEHOH HHQOPMALIHIL.
Pexum  KOHQWICHIMATBHOCTH NEPCOHANBHBIX J@HHBIX CHHMAETCi B  CIydasx
00e3/IMYMBAHUS WK TIO MCTEUEHNH 75 JIET CpOKa XPAaHEHWMsl, eCId MHOE He ONpPENeseHO
3aKOHOM.

1.6. B macrosmem IlonokeHHH HCIONB3YIOTCS CHENYIONIUE OCHOBHBIE MOHSTHSA M
TEPMUHBIL:

Ilepconanehvie Oannvie — nrobas MHGOPMAIMS, OTHOCSIIASACS K ONPENETCHHOMY KIIH
OTIPE/IENIAEMOMY HA OCHOBaHMM TakodW HHGpoOpManuu GU3MIECKOMY JHIy (CYOBEKTY
IIEPCOHATIBHBIX NaHHBIX), B TOM YHCJIE er0 haMuiust, UMs, OTIECTBO, TOJ, MECALL, IaTa U
MECTO DPOXICHUSA, aIpec, CEMEHHOe, COLUANbHOE, HWMYIIECTBEHHOE IIOJ0XKEHUE,
obpasoBanue, npodeccus, J0XOIbI, Apyras HHGOPMaIHsL.

3awjuma nepconanbHvX OaHHLIX — KOMIUIEKC MEpP TEXHHYECKOTO, OpraHH3aLHOHHOTO,
IIPAaBOBOTO  XapaKTepa, HalpaBICHHBIX Ha 3alllUTy CBENAEHHUI, OTHOCSIIMXCA K
OTPE/IEICHHOMY MIJIU OIPENEIIeMOMY Ha OCHOBaHMM TaKoi HMH(pOpMauu QU3MIECKOMY
naiy (CyOBEKTY IePCOHATBHBIX TAHHBIX — PAOOTHHKY ). |

Onepamop nepconanvuvix Oannvix (Iajee OIepaTop) — FOPHAMYECKOe WIH (GH3HIECKOe
JIULIO, OPTaHHU3YIOIIUE ¥ (WIIK) OCYIIECTBILIIOMUE 00pabOTKy IE€pCOHANBHBIX JAHHEIX, a
TaXOKE OIPEIEIIIONICe IE/IN U COIepKaHue 00paboTKU MepCOHANBHEIX JaHHBIX.
Pabomnux — pusndeckoe JUI0, COCTOSIIEE B TPYIOBBIX OTHONIEHHIX ¢ paGOTOATEIEM.
Obpabomxa nepconanvuvix Oannelx — nedcTBus (OMepalMH) C NEPCOHATBHBIMH
JaHHBIMM, BKIIOYass COOp, CHCTEMAaTH3AlMIO, HAKOIUICHWE, XPaHEHHE, YTOUHEHHUE
(0OHOBIIEHHKE, H3MEHEHHUE), HCIIONIB30BAHME, PACIIPOCTPAHEHHE (B TOM UHCIIE nepenauvy),
o0esMurBaHue, GIOKUPOBAHKE, YHAUTOKEHHIE [IEPCOHAIBHEIX TaHHbIX.



Hugopmayuonnas cucmema nepcoHanvHvlx OaHHbX — HHPOPMALMOHHAS CHCTEMA,
IPEICTaBIIAIOAs COO0H COBOKYITHOCTh NMEPCOHANBHBIX JaHHBIX, COAep KalIMXcsa B Oaze
JMaHHBIX, a Takke MHOOPMAIMOHHBIX TEXHONOTHH ¥ TEXHUYECKUX CPENCTB,
MO3BOJIAIOIIMX ~ OCYLIECTBIIATE  00pabOTKYy TakmxX IMEPCOHANBHBEIX  JAaHHBIX €
MICTIOJIb30BAHUEM CPEICTB aBTOMATU3aIMY MK 0€3 UCIIONB30BaHMS TaKUX CPEICTB.
Konguoenyuanonocmo nepconanvhvix Oannwbix — 0043aT€NbHOE UIL  COONIOIEHUS
paboTojareneM MIM JIMIOM, IOIYYHBIIAM JOCTYIl K IIEPCOHANBHBIM JaHHBIM
paboTHUKOB, TpeOOBaHNE HE JOIMyCKaTh UX PAaCIpOCTpaHeHUs O€3 coriaacus paboTHHKA
WIIA UHOTO 3aKOHHOTO OCHOBAHUS.

Pacnpocmpanenue nepconanvhoix Oannwblx — NEHCTBUS, HANpaBIECHHBIE HA IEpenauy
NIEPCOHANBHBIX JAHHBIX ONPENEIEHHOMY KpPyTy JIUII (IIepeqadya MepCOHANbHBIX TaHHEIX)
WY Ha O3HAKOMJICHHE C IIEPCOHAIEHBIMY JAHHBIMU HEOTPAHWYESHHOTO KPyra JIMII, B TOM
4hciie 00HApOJOBaHHME IEPCOHANBHBIX NaHHBIX B CPENCTBAX MAacCOBOM HHGMOPMAIIHH,
pasmMernenue B MHGOPMAIMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETAX WIU IMPENOCTABIECHIE
JOCTYIIa K IIEPCOHAIBHBIM JaHHBIM KaKUM-JTH00 HHBIM CIIOCOOOM.

Hcnonvsosanue nepconanvhvix Oauuvix — IeWcTBHA (OIlEpalu) ¢ IIEPCOHATLHBIME
JaHHBIMH, COBEpIIACMBIE OIEPATOPOM B LENAX NPUHATHS PEINCHUN WM COBEPINCHUS
WHBIX JICHCTBHM, MOPOXKIAIOIMX IOPUANIECKUE IIOCIENCTBUS B OTHOIIEHHM CYOBEKTa
IIEPCOHANIBHBIX MaHHBIX WM JPYTUX JIMI JMOO0 MHBIM 00pa3oM 3aTpardBalolIMX MpaBa 1
CBOOOIBI paOOTHUKOB WU IPYTHX JIMII.

bnoxuposanue nepconanvhvix  OaHHBLIX —— BPEMEHHOE IpeKparienue cOopa,
CUCTEMATHU3allid, HAKOIUIEHMS, MCIONb30BaHUSA, PpACIPOCTPAHEHHS II€PCOHAIbHBIX
JAHHBIX, B TOM YHCJIE UX ITepPeIauH.

Yuuumooicerue nepconanvHvix 0aHHeIX — AEACTBUS, B PE3YIILTaTE KOTOPHIX HEBO3MOKHO
BOCCTaHOBHThH COJEpXKaHMWE IIEPCOHAIBHBIX MAHHBIX B HHMOOPMAIIHOHHON CHCTEME
NePCOHANBHBIX MaHHBIX WM B PE3yJbTaTe KOTOPBHIX YHHUYTOXKAIOTCS MaTepUalIbHBIE
HOCUTEIH NIEPCOHATBHBIX TAHHEBIX.

2. CocTaB nepcoOHANBHBIX JAHHBIX PA0OTHHKOB

2.1. IlepconanbHele faHHBIE PabOTHHKA — HH(OPMAIHS, HEOOXOMUMas PabOTONATENIO B
CBSI3U C TPYAOBBIMM OTHOLICHMAMH M Kacalolluecss KOHKPETHOro paboTHuKa. Ilon
uHpopManueli o0 pabOTHHKax MOHUMAIOTCS CBelleHUus O (akrax, COOBITHAX U
00CTOATENBCTBAX XKU3HU PaOOTHUKA, TIO3BOJISIOIINE HACHTHOUIUPOBATE €TI0 JINYHOCTb.
2.2. B cocTaB IepcOHAIBHBIX JaHHBIX PAOOTHUKA BXOIAT:

- aHKETHBIE U Onorpaduveckue TaHHEIC,

- oOpa3oBaHue;

- CBEJIEHUS O TPYAOBOM U OOIIEM CTaxKe;

- CBEJICHHUSI O COCTaBE CEMBU;

- IaCIIOPTHBIE JJAHHEIE,

- CBEJICHUS O BOMHCKOM Y4YeTe;

- CBEJIEHMs 0 3apabOTHOM IJIaTe COTPYIHUKA;

- CBEJIEHUS O COLMAIBHBIX JIBIOTaX;

- CIIELIUATIBHOCTH,

- 3aHUMAaeMasl JOJDKHOCTb;

- HaJIMYue CyJUMOCTEN;

- aJpec MecTa )KUTEJIbCTBA;

- IToMaIHu# TenedoH;



- MecTO PabOTHI WX yUeOb! WICHOB CeMbH ¥ PONCTBCHHUKOB;
- XapaKTep B3aUMOOTHOLIEHUH B CEMBE;
- cofiepXKaHue TPYAOBOrO JOr0BOPa; )
- COCTaB ICKIAPHPYEMBIX CBEIICHUM O HAINYUU MaTePUAIBHBIX [IEHHOCTEN,
- cofiepIKaHue JeKIapalyy, I0JaBaeMoy B HAJIOTOBYIO HHCIICKIIHIO,
- IOJUTMHHUKM ¥ KOIIMHU IPUKA30B I10 JIMIHOMY COCTaBY;
- TWYHbIE Jejia U TPYIOBBIE KHIDKKU COTPY THUKOB;
- OCHOBAHHA K ITPUKa3aM II0 IMYHOMY COCTaBY,
- fena, coIepIKalie MaTepHasl IO IHOBBINEHMIO KBATU(YHUKAIMU U TEPETOArOTOBKE
COTPYIHUKOB, UX aTTECTAIUK, CITy)KEOHBIM PACCIIEI0BAHIAM;
- KOIIMK OTYETOB, HANIPABJISIEMBIE B OPraHbl CTATUCTUKH.
2.3. JlaHHBIE MOKYMEHTBHI SBISIOTCA KOHQWICHIMANBHBIMY, XOTs, YYIHUTHIBAfA HX
MACCOBOCTh ¥ EIMHOE MECTO O0OpabOTKM U XpaHeHWs - COOTBETCTBYIOIMH TP
OrpaHWYeHUS Ha HUX HE CTaBUTCSL.
2.4. JIOKyMEHTSI, COIEpIKAIHE IePCOHABHEIE TaHHbIE PAOOTHUKOB, CO3/IAIOTCA Iy TEM:
— KONMPOBaHMs OPUIMHAJIOB;
— BHECEHHS CBEICHWIA B y4eTHbie (GOopMBl (Ha OyMaXHBIX ¥ 3JCKTPOHHBIX
HOCHUTENSX);
—  IOJIyYEHHs OPUTUHAJIOB HEOOXOJUMBIX JJOKYMEHTOB.

3. O6paboTka nepcoHANbLHLIX JAHHBIX

3.1. Tlog 06paGOTKOW NEpPCOHANBHBIX IAHHBIX PAa0OTHHMKA ITOHMMAETCs IOIY4YCHHUE,
XpaHeHue, KOMOWHHMpOBaHME, Ilepefjadya WM JE0O00e Jpyroe  HCIOJIb30BaHUC
MIEPCOHATBHBIX JAHHBIX pPaOOTHHKA.

3.2. B mensax obecnieuenus npaB ¥ cBOOOJ YeloBeKa U IpakJaHUHA paboTONATEND U €T0
IpEeICTaBUTENN TPy 00paboTKe MEPCOHAIBHEIX JAHHEIX PAOOTHHUKA 0043aHBI COOIIOIATH
clienyromue oo1ye TpeOOBaHuUs:

3.2.1. O6paboTKa MepCOHATBHBIX JaHHBIX pA0OOTHUKA OCYIIECTBIAETCS B COOTBETCTBUHM C
3aKOHOJATENLCTBOM Poccuiickoit ®enepanuu o rpaxnaHcTBe Poccuiickoil @enepanuu
UCKJIIOYUTEIBHO B IEIIX OOecredeHuss COONIONEHUS 3aKOHOB M WHBIX HOPMATHUBHBIX
IpPaBOBEIX AaKTOB, COAEHCTBUS pa0OTHUKAM B TPYAOYCTpOWCTBE, OOy4eHUH U
MPOBIDKEHHY TI0 CITyKOe, obecreueH s TNIHOM 6e30MacHOCTH PaGOTHUKOB, KOHTPOJLS
KOJMYEeCTBA M KadecTBa BHIIIONHIEMON paboTel M O0ecleueHHs COXPaHHOCTH
HMMYIIECTBA.

3.2.2. Tlpu ompenenenum oOBeMa U colepkaHusI 00padaTBIBAEMBIX IIEPCOHATBHBIX
JAHHBIX pPabOTHMKAa paboTOHaTeNb MJOJDKEH pPyKOBOACTBOBaTbcid KOHCTUTYIHEH
Poccuiickoit ®eneparum, TpymoBsim Komekcom u UHBIMU (enepalbHBIMU 3aKOHAMM.
3.2.3. TlomydeHne NEpPCOHANBHBIX HAHHBIX MOXET OCYIIECTBIATECA KaK IIyTEeM
NpEICTaBICHUs WX caMUM pa0OTHUKOM, TaKk M IIyTeM IOJy4YeHHUS HMX M3 HMHBIX
VCTOYHHUKOB.

Ecnu mepcoHanbHblE JaHHBIE pabOTHUKA BO3MOXKHO IIOJIyYHTH TOJBKO Y TpEThei
CTOPOHBI, TO PabOTHHUK JOJDKEH OBITH yBeIOMJIEH 00 3TOM 3apaHee W OT HEro JOJDKHO
OBITH MOJYYEHO MHCHMEHHOE coracue. PaboTomarens JOKEH COOOIIUTh pabOTHHUKY O
LEJSIX, MPEANoiaraéMbIX UCTOYHUKAX U CIIOCO0aX IIOMy4YEHHUs IIEPCOHAIBHBIX JTaHHBIX, a
TaK K€ 0 XapakTepe MOJIEKAIUX [MOJIYyYEHUIO IEPCOHANBHBIX JaHHBIX U ITOCIEACTBUIX
OTKa3a paOOTHHUKA JaTh MIUCHMEHHOE COINIACHE HA UX IIOyYEHUE.



3.2.4. Pabotomarenp He UMEET IpaBa MOJy4yaTh U 00pabaThIBaTh NEPCOHAIBHBIC JaHHbIC
paboTHHKA O €T0 MONUTHUECKUX, PETTUTHO3HBIX M UHBIX YOKIEHUIX U YaCTHOM JKU3HU.
B ciyuyasx, HEIOCPEICTBEHHO CBA3AHHBIX C BONPOCAMHU TPYIOBBIX OTHOIIEHUN JaHHEIE O
YaCTHOHM JKM3HM paboTHHMKA (MHGOpMAIU O JKU3HEAEATSNFHOCTH B chepe ceMeiHBIX
OBITOBBIX, JMYHBIX OTHOLIEHHI) MOTYT OBITH MOJyYeHBI U 00paboTaHBl paboTOLATEIEM
TOJIBKO C €r0 MIUCHMEHHOTO COTJIACHS.

3.2.5. PabGoTromarens He UMEET MPaBO NONydYaTh U 00pabaTHIBATh MIEPCOHAIBHBIE JAHHEBIE
paboTHMKA O €ro 4WIEHCTBE B OOIIECTBEHHBIX OOBEIMHEHUSX WM €ro Ipo(COr3HON
NESITeTbHOCTH, 33 UCKIIFOUEHHEM CIIy4aeB, IPEyCMOTPEHHBIX (eIepaTbHBIM 3aKOHOM.
3.3. PaGoTHuKH 00pa30BaTENbHOM OpraHMW3aIMU JODKHEI OBITH O3HAKOMIIEHBI IO
pOCIUCh C JOKYMEHTaMH paboToJaTeNs, yCTaHABIMBAIOIIMMH MOPSIIOK 00paboTKM

MEePCOHAIBHEIX JaHHBIX PaOOTHHUKOB, a Takke 00 WX IpaBax M OOM3aHHOCTIX B ITOM
o0OJacTu.

4. XpaHeHne H nepeaava nmnepCcoHaJdbHbIX JaHHBIX

4.1. K obpabotke, mepemadye M XpaHEHHIO MEPCOHATBHBIX JAHHBIX PaOOTHHMKA MOTYT
UMETh JOCTYII:

- PYKOBOIUTENH 00pa30BaTENbHOM OpraHU3alINMT;

- paOOTHUKU OyXranTepuu;

- pabOTHUKM CeKpeTapuara.

4.2. Hcronp3oBaHHE IEPCOHATBHBIX ITaHHBIX BO3MOMKHO TOJNHKO B COOTBETCTBHH C
LEJIIMHU, ONIPENCTUBIIUMU UX MTOyUYCHUE.

4.2.1. IlepcoHanpHBIE MaHHBIE HE MOTYT OBITH KCIOJB30BAHBI B LIEJSIX IIPUYUHEHUS
UMYIIECTBEHHOI'O M MOpPAajbHOIO Bpela IpakJaHaM, 3aTPYJHEHUS pealu3aldd MpaB H
cBobon rpaxman Poccuiickoit @eneparmu. OrpanuueHue mpaB rpakaad Poccuiickoit
Qenepanid  Ha  OCHOBE HCHONB30BaHUS WHGOpPManuu 00 HUX  COLUAIBHOM
NIPOMCXOXACHUH, O PACOBOM, HALMOHAIBHOW, SA3BIKOBOM, PETUTMO3HOM W IMapTHHHOI
TIPUHAJIEKHOCTH 3alPEICHO U KapaeTcs B COOTBETCTBUU C 3aKOHOIATEIHCTBOM.

4.3. Ilepenada IepCOHANBHBIX JAHHBIX PAOOTHHMKA BO3MOJXKHA TOJBKO C COIJIACHS
pabOoTHUKA WX B CIIy4asX, IPsSMO MPEIyCMOTPEHHBIX 3aKOHOJATEILCTBOM.

43.1. Tlpu nepenade IEpCOHANBHBIX MAaHHBIX paOOTHHKA paboTOHaTeNnh MOJDKEH
co0JII0aTh cleayronue TpeOOBaHMs:

- He coo0IaTh NepcoHaJIbHBIE TaHHbIE pabOTHUKA TPEThel CTOpoHE 0€3 IMUCHMEHHOIO
corinacust pabOTHHKA, 3a HCKIIOYCHHEM CIyd4aeB, KOrJa 3TO HEOOXOAMMO B LEJIX
NPEeNyNpeXACHUS YIPO3Bl JKU3HM M 3J0POBBIO pPAa0OTHMKA, a TakkKe B Clydasx,
YCTaHOBJICHHBIX (eepaibHBIM 3aKOHOM;

- HE Ccoo0IIaTh IIEPCOHAIBHBIE NaHHbIE PabOTHHKA B KOMMEPYECKHX IENIX 0€3 €ro
IUCHbMEHHOIO COTJIACHS;

- MPEAYNPEIUTH JIMLI, IIOyYarolUX IIEPCOHAIBHbBIE TaHHbIE pa0OTHUKA, O TOM, YTO 3TH
JlaHHbIE MOI'YT OBITH HCIIOIB30BAHbI JHINb B ILIENAX, IS KOTOPHIX OHU COOOINEHEI, W
TpeOOBaTh OT 3TUX JHI] IOATBEPXKICHHUS TOrO, YTO 3TO NPABMIO cobiomeHo. Jluia,
NOJyYyaroIlue TIepCOHaNbHbIE NaHHBIE pabOoTHHKA, OO0sS3aHBI COONIONATH PEKUM
CEKPETHOCTH (KOHGHUIEHIMANBHOCTH). J[aHHOE IOJIOXKEHWE HE PacIpOCTpaHsIeTcs Ha
O0MEH IEepCOHANBHBIMH IAHHBIMA PabOTHUKOB B  IOPSOKE, YCTAHOBJIEHHOM
benepaTbHBIMU 3aKOHAMU;

- paspemars AOCTYyNl K IIEPCOHAIBHBIM [aHHBIM pPa0OTHUKOB TOJBKO CIIEIHAIHHO
YHOJIHOMOYCHHBIM JIMIAaM, OIpPEIENCHHBIM IIPUKAa30M II0 OpraHu3alud, IpPH STOM
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yKa3aHHBIC JIMIA JOJDKHBI MMETH IIPABO IIOJIy4aTh TOJBKO T€ MEPCOHAILHBIC NaHHBIE
paboTHHUKA, KOTOPbIE HEOOXOMIUMEI JJISI BBITIOTHEHUS! KOHKPETHBIX (DYHKIIMIA;

- He 3aIpammuBaTh MHPOPMALIUIO O COCTOSHUU 3I0POBbsS paOOTHUKA, 3a MCKIIOYCHHEM
T€X CBEJIEHUM, KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOXKHOCTH BBIITOJTHEHHUS paOOTHHKOM
TpyIOBOH QYyHKIHM;

- TepenaBaTh IIEPCOHAIBHBIE NAHHBIE pPa0OTHUKA IIPEICTABUTENSM pPaOOTHUKOB B
nopsiike, ycraHoBieHHOM TpynoBeiM KozekcoM, W orpaHuduBaTh 3Ty HHPOPMAIHIO
TOJBKO TEMH II€PCOHAIBHBIMU [aHHBIMU paOOTHUKA, KOTOpPHIE HEOOXOIUMBI IS
BBINOJIHEHNS YKA3aHHBIMU IIPEICTABUTEISAMU UX QYHKITHIA.

4.3.2. Ilepenaya mnepcoOHANBHBIX MAHHBIX OT [epKaTeNss WIA €ro IpeicTaBUTENeH
BHEILIHEMY IIOTPEOHUTENI0 MOXKET JOMYCKAThCS B MUHHMMAIBHBEIX 00BEMaxX M TOJNBKO B
LEJIX BBIMOJHEHNS 3aJa4, COOTBETCTBYIOIIUMX OOBEKTHBHON IpwumHE cOopa STHX
JAHHBIX.

4.3.3. Ilpu nepenaye epCOHANBHBIX JaHHBIX PA0OTHUKA IOTPEOHUTENIM (B TOM YHCIIE U B
KOMMEPYECKUX LENAX) 3a Mpelleslbl OpraHu3anuy paboToaaTeils He HOKEH COOOLIATh
9TU JAHHLIE TPEThed CTOPOHE 0€3 MUCHMEHHOIO COTTacus pabOTHHKA, 34 UCKIIOUEHHEM
CIy4aeB, KOrJa 3T0 HEOOXOUMO B LIENAX MPETYNPERICHUS YTPO3bI KUIHUA U 3T0POBBIO
pabOTHUKA WX B CITy4asX, yCTAHOBICHHBIX (elepalbHEIM 3aKOHOM.

4.4. Bee mepsl KOH(UIEHIUANEHOCTH IIpU cOope, 00paboTKe U XpaHEHHH IIEPCOHATBHBIX
JaHHBIX COTPYIHHKA PACIpPOCTPAHAIOTCA KaKk Ha OyMa)kHbIe, TaK U Ha JJIEKTPOHHEIE
(aBTOMaTH3UPOBAHHBIE) HOCUTEIN HH(DOPMALIUK.

4.5. He nmomyckaercs OTBeYaTh Ha BOIPOCHI, CBSI3aHHBIC C Iepeqaveil MmepcoHaIbHON
nHbopMaIuu 1o tenedoHy uiu dakcy.

4.6. XpaHeHue IEPCOHANBHBIX IAaHHBIX JOJDKHO TPOMCXOOWTH B  IIOPSIKE,
UCKIIIOYAOIIEM UX yTpaTy WK UX HEIIPABOMEPHOE HCIIOIb30BaHNE.

4.7. 1lpy NpHHATUY PEIIeHNUH, 3aTparuBalOIIiX UHTEpeCk pabOTHMKA, pabOTONATENh HE
UMEET IIpaBa OCHOBBHIBATBCA HA IIEPCOHAIBHBIX NaHHBIX PaOOTHUKA, IOJYYEHHBIX
UCKIIFOYUTEIBHO B PE3yNIbTaTe MX aBTOMATU3MPOBAHHOM OOpaOOTKH MM 3JIEKTPOHHOTO
nonyuenus. PabGoronmarens  yyuThIBaeT JIMYHBIE —KayecTBa  pabOTHHWKA,  €ro
JNOOpPOCOBECTHBIH U 3P PEKTUBHEIN TPYI.

5. JlocTyn K mepcoHAJbHBIM IaHHLIM

5.1. BHyTpeHHuii DocTyn (TOCTyI BHYTpH 00pa30BaTeIbHON OpraHi3aiun).

5.1.1. IlpaBo mocTyna K MepCOHAIBHBIM JaHHBIM COTPYIHMKA HMEIOT:

- PYKOBOJUTEND OpraHU3aIliu;

- PYKOBOJUTEIH CTPYKTYPHEIX IOAPA3AEIIEHUN 110 HANPABICHHIO ACATSIbHOCTH (IOCTYII
K JIMYHBIM JJaHHBIM TOJIBKO COTPYIHHUKOB CBOETO IOIpa3eicHus);

- TPU TEPEBOJAC M3 OJHOr0 CTPYKTYpHOrO MOApAasfeNeHUus B Jpyroe, MOOCTYI K
NEPCOHANBHBIM  JAaHHBIM  COTPYAHHMKA MOXXET HMETh PYKOBOJUTEIh  HOBOTO
IIOJIpa3AeIeHus;

- caM paOOTHHK, HOCUTENb JaHHbIX.

- JIpyrue COTPYOHHKH OpraHM3alldd IIPA BBIIOJHEHWM WMH CBOUX CIIY)KEOHBIX
0053aHHOCTEHH.

5.2. BaemHuit 1ocTym.

5.2.1. K 4nciay MaccoBBIX NOTpeOHUTENeil MepCOHANBHBIX JAaHHBIX BHE OPraHU3ALAH

MOKHO OTHECTHU I'OCYJapCTBEHHBIE X HErOCY JapCTBECHHBIC q)yHKI_II/IOHaJ"[BHBIG CTPYKTYPHI:
- HAJIOT'OBBIC MHCIICKIIUU;



- IPaBOOXPAHUTENBHbBIC OPraHbl,

- OpraHbl CTATUCTHUKH;

- CTPaxOBbIE€ areHTCTBA;

- BOGHKOMATHI,

- OpraHbl COLMAILHOTO CTPaXOBaHU,

- IEHCUOHHBIE (POHIIBL,

- IoJpa3eNeHAs] My HULIUNAIbHBIX OPTaHOB YTIPABJICHI.

5.2.2. Hag3opHO-KOHTPOJIbHEIE OPTaHBl UMEIOT JOCTYI K uH(pOpPMAIUK TOIBKO B chepe
CBOEH KOMIIETEHIUH.

5.2.3. OpraHusaiuy, B KOTOPBIE COTPYIHHK MOMKET OCYMICCTBILATE IEPEIACICHI
JICHEKHBIX CPENCTB (CTpaxOBBlE KOMIIAHWM, HETOCYJApPCTBEHHBIC NMCHCUOHHBIC GboHLIEBL,
6J1arOTBOPUTEEHBIE OPraHU3AINI, KPEIUTHEIE YIPEKICHIS), MOTYT TIOJIyYHUTh AOCTYI K
TIepCOHAIBHBIM JAHHBIM PaOOTHHKA TOJIBKO B CIIy4ae €ro MUCbMEHHOTO Pa3peIICHNA.
5.2.4. [lpyrue opranu3aiym.

CBeeHust 0 paboTAIOMEM COTPY/IHUKE WIK YK YBOJIEHHOM MOTYT OBITh IPEIOCTABICHBI
Jpyroif OpraHW3alMM TOIBKO C IHCHMEHHOTO 3ampoca Ha OlaHKe OpraHusaiuy, C
TIPUIOKEHHEM KO HOTApUaIbHO 3aBEPEHHOT0 3aMBIEHNS pAOOTHUKA.

IlepcoHaNbHbIE JaHHbIE COTPYIHMKA MOIYT OBITH IPEXOCTABICHBI POACTBEHHUKAM M
YJIeHaM €r0 CEMBH TOJIBKO C MMMCEMEHHOI0 pa3pelIeHUs CaMOro COTpyIHUKaA.

B ciyyae pazsona GbIBINas Cympyra (CyIpyT) UMEIOT IPaBoO 0OPaTUTHCS B OPraHU3aIIIo
C IICHMEHHBIM 3aIpOCOM O pasMepe 3apab0THOM IIaThl COTPYJHUKA O€3 ero CornacHs.

6. 3ammuTa nepcoHAJbLHbIX JAHHBIX

6.1. Tlom yrpo3oif WM OMACHOCTBIO YTPAThl IIEPCOHANBHBIX JAHHBIX ITOHUMAETCA
€IMHUYHOE WM KOMILIEKCHOE, PeaTbHOe MM MOTEHIMAILHOE, aKTUBHOE WM ITACCUBHOE
IPOSIBJIEHKE 3JI0YMBIIIICHHBIX BO3MOXKHOCTEW BHENIHUX WM BHYTPEHHUX HCTOYHUKOB
YyIpo3sl CO3JaBaTh HEOJIAaroNpusATHbIE COOBITHS, OKAa3bIBAaTh JECTaOUIM3UpYIOLIee
BO3/ICHCTBHE Ha 3aIUIIAEMYI0 HH()OPMALIUIO.

6.2. Puck yrpo3ssl ro0sIM UHPOPMAIMOHHEIM PECYPCaM CO3/A0T CTUXUMHbBIE OEICTBUA,
9KCTpEeMaJIbHBIE CHTYAIUH, TEPPOPUCTUIECKUE NEHCTBUA, aBapHK TEXHUYCCKUX CPEICTB
U JUHWHA CBS3M, IPyrHe OOBEKTUBHBIE OOCTOSTENBCTBA, A TAKKE 3aMHTCPECCOBAHHBIC U
He3aMHTEPEeCOBAaHHBIE B BO3HUKHOBEHUH YTPO3BI JIUIA.

6.3. 3ammra NepCoHaIbHBIX TaHHBIX MPEACTABIIET cOO0H JKECTKO PEeraMEeHTHPOBAHHBIN
U JIVMHAMUYECKM TEXHOJIOTUYECKWH TPOLEcC, NpeNylNpeKIarolii  HapyIIeHue
JOCTYITHOCTH, IIEIOCTHOCTH, JOCTOBEPHOCTH M KOHOMIEHIUAIBHOCTH IEPCOHAIBHBIX
JaHHBIX U, B KOHEYHOM cYeTe, 00eCIeUnBarOUil JOCTATOYHO HAJEKHYIO O€30I1aCHOCTh
uHGOpPMAIlMA B TPOIECCe YIPABICHUECKOH M IPOM3BOJACTBEHHOW ICSTEIBHOCTH
KOMIIaHUH.

6.4. 3amura MEepCOHAIBHBIX JAHHBIX paOOTHHKA OT HEIPAaBOMEPHOI'O UX MCIIOIB30BaHUS
WK yTpaThl JOJDKHA OBITH obecrieueHa paboTodaTeIeM 3a CYET €r0 CPENICTB B MOPSAKE,
YCTaHOBJIEHHOM (eiepaIbHBIM 3aKOHOM.

6.5. Jlna obecreueHWH BHYTpEHHEH 3alWTHl IEPCOHANBHBIX [AHHBIX DPaOOTHHKOB
paboToaTens:

- perjaMeHTHpYeT COCTaB pPabOTHHKOB, (YHKI[MOHAJIBHBIE OOA3aHHOCTH KOTOPBIX
TpeOyIOT COOMOICHHS peXkMa KOH(MHUIECHIIUATbHOCTH,;

- u30upareNbHO U OOOCHOBAHHO pacIpeieNsieT TOKYMEHTH M HH(MOPMAalMIO MEKTy
pabOTHUKAMU, UMEIOLITUMHU JJOCTYII K IEPCOHAIBHEIM JaHHEIM;



- CBOGBpEMEHHO OOecreumBaeT —PabOTHUKOB nadopmarmeit 0  TpeOOBAHUAX
3aKOHOIATEHCTBA 110 3aIUTe IEPCOHAIBHBIX TaHHBIX,

- 00eCIIeUunBAET OPTaHU3AIMIO TIOPSIKA YHIYTOKCHIA uHGOpMALVH,

- NPOBOJUT DAa3bACHUTENBHYIO PabOTy ¢ paGOTHVKAMK, MMEIOIIMU JOCTYyI K
TIEPCOHANBHBIM JAHHBIM, 10 TIPEAYNPEKACHUIO yTPATHI cBeleHUM mpu pabore C
IIEpCOHANBHBIMHU JIAHHBIMU.

6.6. 3aIIUTa CBEJEHUH, XPAHAIIMXCSA B SNEKTPOHHBIX 0asaX JAaHHBIX pabotozarens OT
HECAHKIMOHUPOBAHHOTO KOCTYIIA, MCKKEHUA ¥ yHUITOKCHUA uH(OopMaLuy, a TakKe OT
MHBIX HENPaBOMEPHBIX eiiCTBHUil, 00eCIedrnBaeTcs pasrpaHuyeHneM Npas J0CTyIa ¢
FICIIONB30BAHIEM YUETHOM 3aIMCH ¥ CHCTEMOM MapoIei.

6.7. Jna obecreueHUH BHEIIHEH 3alIUTHl MNEPCOHANBHBIX JAHHBIX pabOTHUKOB
paboTonarens:

- obecrieunBaeT NOPAIOK IPUEMA, YUeTa ¥ KOHTPOILL JEATEIbHOCTH MTOCETUTEIIEH;

- OpraHu3yeT MPOITy CKHOM PEIKUM;

- obecreynBaeT OXpaHy TEPPUTOPHH, 3JaHUM, TOMEIICHIH.

6.8. Bce nmra, CBA3aHHBIE C IOIy4eHHEM, OOpaOOTKOM M 3allUTOM MNEPCOHATBHBIX
JAaHHBIX, 00S3aHbI IOAIKCATh 003aTENFCTBO O HEpasIIalleHN! IIEPCOHATBHBIX TaHHBIX
pabOTHUKOB.

6.9. B cioyuac BEIABJIEHHS HEJOCTOBEPHBIX IEPCOHAINBHBIX JAHHBIX PaOOTHHKA WIA
HEMpPABOMEPHBIX JEHCTBHI C HUME Ha IEpHOJ TNPOBEPKH paboTonaTenh o0s13aH
OCYILIECTBUTD 6JIOKHPOBAHME EPCOHANBHBIX JAHHBIX PAGOTHUKA ¢ MOMEHTa OOpAIICHH
ero caMoro WIM €ro 3aKOHHOrO TIpeICTaBUTeNd JuOO IONydYeHHs 3arpoca
YIIOJIHOMOYEHHOT0 OpraHa I10 3alIXTe PpaB CyOhEKTOB.

6.10. B ciayuae or3biBa pabOTHUKOM corjacuss Ha 00pabOTKy CBOMX IEpCOHATBHBIX
JIaHHBIX paborojaTens 00s3aH NPEKPAaTUTh O0O0pabOTKy TMEPCOHANBHBIX IaHHBIX
pabOTHMKA ¥ YHUYTOXKUTH MX B CPOK, HE NMPEBHINAIOMUA TpeX pabouux AHEH C IaThbl
IOCTYIUIEHHs YKA3aHHOTO OT3BIBA, €CIIM MHOE HE NPEIYCMOTPEHO COTJIAICHUEM MEXKIY
pabOTHUKOM U PabOTONATENIEM.

7. IlpaBa W o006s3aHHOCTH Ppa0OTHMKA B MNeaAX olOecmeYeHUsl 3aMHUTBI M
JI0CTOBEPHOCTH NMEePCOHATBHBIX JAHHBIX, XpaHAIIMXCH y paboTogaTeist

7.1. 3akperuieHue MpaB paOOTHUKA, PErIAMEHTHUPYIOUIUX 3alUTy €r0 MEePCOHANIbHBIX
IAHHBIX, 00ECIIEUNBAET COXPAHHOCTD TIOJIHOM U TOUHOU HH(MOPMAIUK O HEM.

7.2. PaOOTHMKM ¥ MX MPEJCTABUTETN MODKHBI OBITH O3HAKOMIICHBI ITOJ PACIHUCKY C
JIOKYMEHTaMH OpraHM3allii, YCTaHABIMBAIOIIMME HOPANOK 00paOOTKHM MEPCOHAIBHBIX
JaHHEIX pa0OTHUKOB, a TAKKe 00 MX IpaBaxX M 00A3aHHOCTAX B 3TOM 0OIACTH.

7.3. B 1ensx 3aIquThl IEPCOHANBHBIX JAHHBIX, XPaHAMIUXCA y paboTomarens, pabOTHUK
UMEET MPaBo:

- TpebOBaTh MCKIIOYEHMS MM HCIPABIIEHUS HEBEPHBIX WM HEMOJHBIX IEPCOHATBHBIX
JaHHBIX;

- Ha CBOOOIHBIN OeCIIaTHBIM JOCTYII K CBOMM IIEPCOHAJIBHBIM JaHHBIM, BKIIIOYAs IIPaBoO
Ha TOJTy4YeHUe KOMUi JTF000H 3anucu, CoIepKalleil IIepCoOHaIbHBIC JaHHBIE,

- IepCOHABHBIE JAHHBIE OLIEHOYHOI'0 Xapakrepa JOMOJHUTE 3asBJICHUEM, BEIPAKAIO LM
ero cOOCTBEHHYIO TOUKY 3PEHMUT,

- OIPENENATh CBOMX MPEACTABUTEINEH IS 3alUTHl CBOMX MEPCOHAIBHBIX TAHHBIX;

- HA COXpaHCHUE U 3aIIUTY CBOEH JTMYHON U CEMEWHOM TallHBI.

7.4. PaboTHUK 00s13aH:



- IiepenaBaTth pabOTOJATENI0O WM €ro MpeJCTABUTENI0 KOMILIEKC JIOCTOBEPHBIX,
AOKYMEHTUPOBAHHBIX MEPCOHANBHBIX TAHHBIX, COCTAB KOTOPHIX YCTAHOBIEH TpyIOBBIM
KogekcoM P®D.

- CBOEBPEMEHHO CO00IAaTh paboToHaTENI0 00 N3MEHEHUH CBOMX IIEPCOHAIBHBIX JaHHBIX.
7.5. PaGOTHUKH CTaBAT paboOTONATENS B M3BECTHOCTH 00 M3MCHEHUM baMuIuy, UMeHH,
OTYECTBA, YTO IIOJIy4aeT OTPaKEHHE B TPYJOBOM KHIDKKE HA OCHOBAHUHU
[IPCICTABIICHHEIX ~ TOKYMEHTOB. IIpm HEOOXOMMMOCTH M3MEHSIOTCS JaHHBIE 00
00pa3oBaHuy, PODYECCUH, CIIEIUATHHOCTH.

8. OTBETCTBEHHOCTb 32 HAPYLIEHHE HOPM, Pery.JHpYOMHX 00padoTKy H 3amIuTy
NePCOHAILHBIX JAHHBIX PAOOTHHKOB

8.1. IlepcoHanpHAs OTBETCTBEHHOCTH - OJHO W3 IJIABHBIX TpeOOBaHUI K OpraHU3alNU
(YHKIMOHUPOBAHMS CHCTEMBI 3aIUTHI IIEPCOHATBHOM UHOOPMAIMK U 00sA3aTENBHOE
ycnoBue obecrnieueHust 3G (GEKTUBHOCTH STOM CUCTEMEL.

8.2. IOpunnyeckue u usHUECKHe JNHUIA, B COOTBETCTBHH CO CBOMMH IOTHOMOUMSME
BIIaZieone MHpOpManyel o Tpak[aHax, IONyYarollhe M HCIONB3YIONIHe ee, HECYT
OTBETCTBCHHOCTE B COOTBETCTBHH C 3aKOHOJATENLCTBOM Poccmiickoit ®exmeparuu 3a
HApyIICHNE PEXUMA 3AIUTEL, 00pabOTKY U TIOPAIKA MCIIONB30BAHMUS 3TOM HHpOpMALH.
8.3. Pykosomurens, paspemaromumii JocTyII COTpyIHHKa K KOH(QUAECHIUATIHHOMY
AOKYMEHTY, HECET IIEPCOHANBHYIO OTBETCTBEHHOCTH 3a JAHHOE Pa3pelleHHe.

8.4. Kaxxnpiii cOTpyMHUK OpraHM3amyy, MOTyYaromiyii as paboTsl KOHMUIEHIUATBHEIH
AOKYMEHT, HECET CIMHOIMYHYIO OTBETCTBEHHOCTh 3a COXPAHHOCTh HOCHTENS U
KOHOUIEHIMATEHOCTD HH()OPMAIIUH.

8.5. JIua, BUHOBHEIE B HAPYIUCHUM HOPM, PETYIHDPYIOLIUX IIOJIy4yeHue, oopaboTKy u
3allUTy  TIEPCOHANBHBIX  HAaHHBIX  pabOTHUKa, HECYT  JUCHUIUIMHAPHYIO,
aIMHHUCTPATUBHYIO, TPAXJAHCKO-IPABOBYIO WJIM YIOJOBHYIO OTBETCTBEHHOCTH B
COOTBETCTBUM C (PeaepaTbHBIMU 3aKOHAMIL

8.5.1. 3a HeWcHONHEeHWe WIM HEeHaUICKAIee HCIOTHEHHE pabOTHHKOM IO €ro BHHE
BOSTOXKCHHBIX HA HETO OO53aHHOCTEH IO COOMIOEHHMIO yCTAHOBJIEHHOrO MOPSLIKA
paboTBl €O CBENCHUAME KOH(DHICHIMATIBHOTO XapakTepa paboTOIaTeNlh BIPABE
IIPUMEHATE IPENyCMOTpeHHbIe TpynoBeiM Konekcom auciuminaapHeie B3BICKAHNS.
8.5.2. JIOIDKHOCTHBIE NHIA, B OOS3aHHOCTH KOTOPBIX BXOAWT BENEHUE IEePCOHAIBHBIX
AQHHBIX COTPYIHUKA, OOS3aHBI OOECIEYUTH KAKIOMY BO3ZMOYKHOCTH O3HAKOMICHUS C
AOKYMEHTAMH U MaTepuallaMH, HENOCPCICTBEHHO 3aTPATrMBAIOIIMMH €ro IIpaBa W
CBOOOZBI, €CIIH HMHOE HE MPEIyCMOTPEHO 3aKOHOM. HenpaBomepHsiit orkas B
NPENOCTABNEHUH  COOpaHHBIX B  YCTAHOBICHHOM MOpPSIAKE IOKYMEHTOB, MO0
HECBOCBPEMEHHOC TPENOCTABIECHAE TaKuX JOKYMEHTOB WIM WMHOM HHbOpMAmud B
CIydadx, NpeyCMOTPEHHBIX 3aKOHOM, JIMOO IIPENOCTaBIEHHE HEMOTHON WIH 3aBEIOMO
JIOJKHO! MH(GOPMAIMK - BICYET HAIOKEHHE HA TODKHOCTHBIX JIHI] aJIMAHUACTPATUBHOI'O
mrpaga B  pasmepe, ompegenseMoM ~ KomekcomM 06 aJIMMHUACTPATUBHEIX
IPaBOHAPYIICHUSX.

8.5.3. B cooteerctBun ¢ ['paxnamckuM KomexcoMm Imia, He3aKOHHBIME METOlaMHU
NOJYYMBIINE HHGOPMAIMIO, COCTABISIONIYIO CIlyXKeOHYIO TaiHy, 0GS3aHBI BO3MECTHT
NPUYMHEHHBIE YOBITKH, IPHYEM Takas je 0093aHHOCTb BO3JIaraeTcs U Ha pabOTHUKOB.
8.5.4. VYronoBHag OTBETCTBEHHOCTh 3a HAPYIICHHE HEMPUKOCHOBEHHOCTH YaCTHOM
JKU3HU (B TOM YHCIIE HE3aKOHHOE COOMPAHHUE UM PACTIPOCTPAHEHHIE CBEIEHMI O YACTHOMN
KU3HU JIMILA, COCTABJISIOMIEr0 €ro JUYHYH0 WM CeMeHHYIO TaifHy, 6e3 ero cormacwus),
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HETIPABOMEPHBIM [IOCTYIl K OXPaHAeMOM 3aKOHOM KOMIBIOTEpHOH uH(OpMAamuy,
HETNPAaBOMEPHBIH OTKa3 B IPEJOCTaBICHUH COOpPAaHHBIX B YCTAHOBICHHOM TIOpSIIKE
MIOKYMEHTOB U CBCICHWI (€CIM 3TH JeSHUS NPUYMHWIM BPEN HPaBaM U 3aKOHHBIM
UHTEpeCaM IpakJaH), COBEPIINEHHBIE JHUIIOM C HCIIOJB30BAHMEM CBOELO CIIy’)kKeOHOro
TIOJIOKEHHSI HAaKa3bIBACTCs INTPadoM, OO JIUIIEHHEM IIpaBa 3aHUMATh OIIpe/IeNICHHEBIE
AO/DKHOCTH WM 3aHUMATBCSl ONPEENECHHOH JIeATEeNbHOCThIO, MO0 AapecToM B
cootrBeTcTBUH ¢ YK PO.

8.6. HempaBOMEpHOCTH IESTENBHOCTH OPraHOB rOCYIapCTBEHHOMU BIACTH W OpraHU3aLii
no cOOpy M HCHONB30BAHMIO IEPCOHANBHBIX NAHHBIX MOJKET OBITH YCTaHOBJICHA B
CyneOHOM TOpSIIKE.

9. 3aKII0YHUTEIbHBIE MOJIOKEHUS
9.1. V3meHeHHs ¥ IOMOJHEHUHA B Hacrosmiee IlomojxeHme BHOCITCS B IOpsJIKE,

ycTaHoBneHHOM cT. 372 Tpynosoro Komekca Poccuiickoit ®enepanuu [ OpUHSTHS
JIOKaJIbHEIX HOPMAaTUBHBIX aKTOB.
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