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1. O0mue mMoJI0KeHUs

1.1. Hactosimas monutuka o0paboTku mepcoHanbHBIX JaHHBIX MOBY «COIIl
«Kynposckuit 11O Ne 1» (manee — Ilonmutuka) ompezgensier uead oOpaOOTKU
MEPCOHANIbHBIX JJAHHBIX, KATETOPUHU U MepeueHb 00pabaThiBaeMbIX MEPCOHATBHBIX
JMAHHBIX,  KAaTeTOpUH  CYOBEKTOB,  TMEPCOHAIBHBIE  JAHHBIE  KOTOPBIX
0o0palaThIBatOTCs, CIOCOOBI, CPOKM UX OOpabOTKM U XpaHEHHs, MOPAIOK
YHUYTOXEHUS MMEPCOHATBHBIX JaHHBIX MPHU JOCTIKCHUH TIeJIeH UX 00paOOTKU WITH
IIPU HACTYIJIEHUU UHBIX 3aKOHHBIX ocHOBaHui B MOBY «COI «Kyaposckuit 11O
Ne 1» (manee — YupexaeHue).

1.2. JlokanpHbIE HOPMATHBHBIC aKThl U WHBIC JOKYMEHTHI, PErIAMEHTHPYIOITUE
00paboOTKy MEPCOHATBHBIX JAHHBIX B YUpEXKIACHUH, pa3padaThIBAIOTCS C y4ETOM
10J10keHui 1lonutuku.

1.3. [etictBue [lonutuku pacrpocTpaHseTcs Ha MEpCOHAIbHBIE JaHHBIE, KOTOPHIE
VYupexnenue oOpabaTbiBaeT ¢ HCIHOJb30BaHUEM M 0€3 UCIOJIb30BaHUSI CPEJICTB
aBTOMAaTHU3aIIUU.

1.4. B [lonutuke UCHONIB3YIOTCS CIETYIONTUE TTOHSTHS:

. NEepPCOHANIbHBIE JaHHbIE — JI00as WH(OpMAIUs, OTHOCSIIASICS MPSMO WU
KOCBEHHO K OIpPEACIIEHHOMY WJIM ompeneisieMoMy GuznyeckoMy Jiy (CyOBeKTy
MEePCOHATBHBIX JIAHHBIX);

. MIEPCOHANILHBIC JTAaHHBIC, Pa3peIIeHHBIC CYOBEKTOM TEPCOHATBHBIX JTaHHBIX
JUTSL PACPOCTPAHEHMSI, — IEPCOHANIBHBIE TAHHBIE, JOCTYIl HEOTPAHUYEHHOTO KpyTa
JUI] K KOTOPBIM TIPEIOCTABICH CyOBEKTOM IMEPCOHANBHBIX JAHHBIX MyTEM Jadud
corjgacusi Ha O0OpaOOTKy MEpPCOHAIBHBIX JAHHBIX, PA3PELICHHBIX CYOBEKTOM
MEPCOHANIBHBIX JAHHBIX JUISI PACIpPOCTPAHEHHUS B TMOPSAKE, MPETyCMOTPEHHOM
®denepanbHbIM 3ak0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akon);

. ormepaTtop  TMEPCOHANBHBIX  JaHHBIX  (omepaTtop) —  YUpexkIaeHue
— IOPUIMYECKOE JIUI0, CAMOCTOSITEIbHO HIJIM COBMECTHO C JAPYTMMH JIUIIAMU
opraHu3ymoiee M (Wiau) OCYIIECTBISAIONEe O00padOTKYy NEPCOHANBHBIX JAaHHBIX,
OTIpeJIeIIsItoNIee 1eNu 00padOTKH MEPCOHATBHBIX JTAHHBIX, COCTAB MEPCOHAIBHBIX
JAHHBIX, TMOJyUICKaMX 00padoTke, JeHCTBUS (OIepalnH), COBEpIIaeMbIEe C
MIEPCOHAILHBIMU JTaHHBIMH,

. o0paboTKa TMEpCOHANbHBIX JaHHBIX — JeHcTBHE (omepanus) WIH
COBOKYNMHOCTb  JIEMCTBHM  (omepaiuii) C NEpPCOHAJbHBIMU  JaHHBIMH  C
UCIIOJIb30BaHUEM U 0€3 MCIOJIb30BaHUSI CPEJCTB aBTOMATHU3AlMH, BKJIOYas cOop,
3aMKCh, CUCTEMATU3ALIMIO, HAKOIUIEHWE, XpaHEHHe, yTOYHeHue (O0OHOBIIEHUE,
W3MEHEHHUE), M3BJIEUYEHHE, MCIOJb30BaHUe, Iepenady (pacmpocTpaHEHUeE,
MpeNoCTaBlieHne,  JIOCTym), oOe3nIuurMBaHWe, OJOKUpOBaHUE,  yJaJCHUE,
YHUYTOXEHUE;

. aBTOMAaTU3UpOBaHHAs 00pabOTKa TEPCOHAIBHBIX JaHHBIX — 00paboTKa
MEPCOHAIIBHBIX JJAHHBIX C TTOMOIIBIO CPEJICTB BHIYUCIUTEILHON TEXHUKH;

. pacnpocTpaHeHUE TEPCOHANBHBIX JTAHHBIX — JICUCTBUS, HANPABJICHHBIC Ha
PaCKpBITHE MEPCOHANBHBIX TAHHBIX HEOIPEACIICHHOMY KPYTY JIUII;



. MPEIOCTaBIICHUE TMEPCOHAJIBHBIX AaHHBIX — JIEWCTBHS, HalpaBJICHHbIE Ha
PACKpBITHE MEPCOHAIBHBIX JaHHBIX OINPEACIICHHOMY JHILy WIH ONpeleICHHOMY
KpYTY JIUII,

. OJIOKUpOBAaHUE TMEPCOHAIBHBIX JaHHBIX — BPEMEHHOE MpEeKpalieHue
00pabOTKM TMEPCOHAJBHBIX JaHHBIX (32 MCKJIIOUCHHEM CJIydaeB, eciii o0paboTKa
He0OXoaMMa JIJIsl yTOYHEHUS TIEPCOHAITBHBIX JaHHBIX );

. YHUYTOXKEHUE TEPCOHANBHBIX JAHHBIX — JCHCTBUSA, B PE3YJIBTaTe KOTOPHIX
CTAaHOBHUTCS HEBO3MOKHBIM BOCCTAHOBUTH COJIEP’KaHUE MEPCOHANBHBIX JAaHHBIX B
WH()OPMAITMOHHON CUCTEME TIEPCOHATIBHBIX JAHHBIX U (MJIH) B PE3YyIbTaTE KOTOPBIX
YHUYTOXKAIOTCS MaTepUaIbHbIC HOCUTEIH MEPCOHATBHBIX JaHHBIX;

. 00e3TMYNBaHNE TTIEPCOHATBHBIX JAHHBIX — IEUCTBUSA, B PE3YyIbTaTe KOTOPHIX
CTAaHOBUTCS HEBO3MOXHBIM 0€3 HCHOJb30BAHMS JIOMOJHUTEIHLHON HHGOpMAIUH
ONPENEIUTh MPUHAMICHKHOCTh MEPCOHAIBHBIX JaHHBIX KOHKPETHOMY CYOBEKTY
MEPCOHANIBHBIX JAHHBIX;

. uH(OpPMAIIMOHHAsT CHUCTEMa TMEpPCOHANBHBIX JAaHHBIX — COBOKYITHOCTH
coJiep Kaluxcsi B 0a3zax JaHHBIX NMEPCOHAIBHBIX JAHHBIX U 00CCIICUMBAIOIIUX UX
00paboTKy HH(OPMAITMOHHBIX TEXHOJIOTUI U TEXHUYECKUX CPEJICTB;

. TpaHCTpaHWYHasi Mepefadya MEepCOHANbHBIX  JaHHBIX —  Iepejada
MIEPCOHANBHBIX TAHHBIX HA TEPPUTOPHUIO MHOCTPAHHOTO TOCYJapCTBa OPTaHy BIACTH
WHOCTPAaHHOTO  TOCYAapCTBA, HWHOCTPAaHHOMY  (U3MYECKOMY  JIUIly  WJIHU
WHOCTPAaHHOMY IOPUINYECKOMY JIUILY.

1.5. YupexeHue Kak orneparop NepcoHAIbHBIX TaHHBIX 0053aHa:

1.5.1. Cobnronath KOHPUACHIMATBHOCTh MEPCOHANBHBIX JAHHBIX, & UMEHHO HE
pacmpoCTpaHsATh MEPCOHATBHBIC JAHHBIC U HE TEpeIaBaTh UX TPETHUM JIHIIAM Oe3
corjacusi CyObeKTa MEePCOHANBHBIX JAHHBIX WM €ro 3aKOHHOTO MPEJCTaBUTEIS,
€CJI UHOE He MPEyCMOTPEHO 3aKOHOJATENILCTBOM.

1.5.2. OOecrneunTh CyObEeKTaM TMEPCOHAIBHBIX JAHHBIX, WX 3aKOHHBIM
MPEACTaBUTENISIM BO3MOKHOCTh O3HAKOMJICHHS C JIOKYMEHTAMH M MaTepuajiaMH,
cCollepKalllUMM WX TIePCOHANIbHBIE JaHHBIC, €CITU HWHOE HE MPEIyCMOTPEHO
3aKOHO/1aTEJIbCTBOM.

1.5.3. Pa3psiacHsaTh CyOBbeKTaM TMEpPCOHANBHBIX  JIAHHBIX, WX 3aKOHHBIM
MPEICTAaBUTENSIM IOPUANYECKHE TTOCIEACTBHSI OTKa3a MPEeI0CTaBUTh MEPCOHATBHBIC
JaHHBIC.

1.5.4. brokupoBarh WM yAaNsATh HENPABOMEPHO 00OpabdaThIBa€Mble, HETOUHBIE
NIEpPCOHANBHBIE TaHHBIE JTM00 00eCTIeunTh NX OJIOKHUPOBAHNE WIIH yAaJICHHE.

1.5.5. Ilpexkpatuth 0OpabOTKY M YHHUUTOXKUTH WA OOE3IMUUTH MEPCOHATBHBIC
JaHHble JMOO oO0ecneyuTh NpeKpalieHne oO0pabdOTKM M YHUUYTOXKEHHE WIIU
00e3JIMYMBaHNE MTEPCOHAIBHBIX IAHHBIX MPU JOCTHKEHUH TN UX 00pabOTKH.
1.5.6. TIlpekpatuth 00paOOTKy TMEPCOHATBHBIX JAHHBIX WU OOECIEeYUTh
peKpanieHrne 00pabOTKU MEPCOHANBHBIX JTAHHBIX B CiIy4ae OT3bIBa CYOBEKTOM
MIEPCOHANILHBIX TAHHBIX COTJIACHsl Ha 00pabOTKy ero MepCcoHaIbHBIX JAHHBIX, €CITU
MHOE HE MPEIYCMOTPEHO JOTOBOPOM, CTOPOHON KOTOPOTO, BBITOI0NpUOOpeTaTesieM
WM TIOPYYHUTENIEM IO KOTOPOMY SIBIIETCS CyOBEKT MEPCOHANBHBIX AaHHBIX, WU
WHBIM COTJIAIICHUEM MEXY YUPEKICHUEM U CYOBEKTOM MEPCOHATBHBIX JaHHBIX.
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1.5.7. llpuHuMaTe Mepbl, HEOOXOAMMBIE W JIOCTATOYHBIE U1 OOECHeYeHus
BBINIOJIHEHUSI OOSA3aHHOCTEH, NPEIyCMOTPEHHBIX 3aKOHOM U TPUHATHIMU B
COOTBETCTBUM C HUM HOPMATHUBHBIMU IIPABOBBIMH AKTaMH.

1.6. YupexeHue Brpase:

1.6.1. CamoCTOATENBHO ONPENENITh COCTaB U IEPEYEHb MEp, HEOOXOAMMBIX U
JOCTATOYHBIX JUIsl OOECIEYEHUsI BBIIIOJHEHUS O0SA3aHHOCTEH, MPEayCMOTPEHHBIX
3aKOHOM U MPUHITHIMU B COOTBETCTBUY C HUM HOPMATHBHBIMU ITPABOBBIMU aKTaMH,
€CJIM HHOE HE MPEyCMOTPEHO 3aKOHOAATEIbCTBOM O NIEPCOHAIBHBIX JAaHHBIX.
1.6.2. Vicionb30BaTh MepCOHAIbHBIC JaHHBIE CYOBEKTOB MEPCOHATIBHBIX JTAHHBIX
0e3 ux coryiacus B cily4dasx, Ipe1yCMOTPEHHBIX 3aKOHOIATEILCTBOM.

1.6.3. IIpenocTaBiATh NepCOHANbHBIE JaHHBIE CYOBEKTOB IMEPCOHAIBHBIX JAHHBIX
TPETHUM JIMIAM B CIy4asiX, IPETyCMOTPEHHBIX 3aKOHOAATEILCTBOM.

1.6.4. Ilopyuuts 00paOOTKy NMEPCOHANBHBIX AAHHBIX JIPYrOMY JIMIy C COIJIACHUs
CyObeKTa NMEepPCOHAJIbHBIX JAHHBIX, €CJIM MHOE HE MPEIYyCMOTPEHO (erepabHbIM
3aKOHOM, Ha OCHOBAaHMHM 3aKJIOYaEMOro C JTHUM JMIOM Jorosopa. Jlnmo,
OCYyILECTBISIONIEE  00pabOTKY  MEPCOHAJIbHBIX  JAHHBIX IO  IOPYYECHHUIO
VYupexnaenus, o0s3aHO coOMOaTh NPUHIMUIOBL W [paBuia  o0pabOTKU
NEPCOHAIBHBIX JaHHBIX, IPEyCMOTPEHHBIE 3aKOHOM, co0noaTh
KOH(pHIEHIIMATTbHOCTh MEPCOHANBHBIX JAHHBIX, IPUHUMATh HEOOXOANMBIE MEPHI,
HaIlpaBJICHHbIE Ha 0OECIEUYECHHE BBIOJHEHUS O0S3aHHOCTEH, MPEAyCMOTPEHHBIX
3aKOHOM.

1.7. PaOOTHHKH, COBEPUIEHHOJIETHUE y4YallUeCcs, POJUTENN HECOBEPUIEHHOJETHUX
YYaIlllMXCSl, HWHbIE CYOBEKTbl MEPCOHANBHBIX [AHHBIX (Jajgee — CYOBEKTHI
MEePCOHAIBHBIX JIAHHBIX ) 00SI3aHBbI:

1.7.1. B cny4asx, HIOpeayCMOTPEHHBIX 3aKOHOJATEIbCTBOM, HPEIOCTaBIATh
YupexIeHNI0 TOCTOBEPHBIE IEPCOHAIBHBIE IaHHBIE.

1.7.2. Ilpu W3MEHEHHH NEPCOHANBHBIX JAHHBIX, OOHAPYXEHUH OIIUOOK WM
HETOYHOCTEH B HUX HE3aMEJUIUTEIILHO COOOIIATh 00 3TOM Y UPEKICHUIO.

1.8. CyObeKThI TepCOHANIBHBIX JTAHHBIX BIIPABE:

1.8.1. Tlonyuate uHpOpMAIHIO, KAcAIOUIYIOCS OOpaOOTKHM CBOMX IMEPCOHAIBHBIX
JaHHBIX, KpOME Ciy4yaeB, KOIJa TakKOil JOCTyn oOrpaHudeH (deaepaabHbIMU
3aKOHaMH.

1.8.2. TpeboBath 0T Yupex/1eHUsl YTOUHUTh MEPCOHATIbHBIE IaHHbIE, OJIOKUPOBAThH
UX WIM YHUYTOXUTh, €CIU IEPCOHAIbHBIC JAHHBIC SBJISIOTCSA HEMOJIHBIMHU,
YCTapeBIIMMH, HETOYHBIMU, HE3aKOHHO TIIOJYYEHHBIMU WM HE SBISIIOTCS
HEOOXOIMMBIMHU JIJIs 3asIBJICHHOM 11€J11 00pabOTKH.

1.8.3. JlomoMHUTE NMEpPCOHANBHBIE JAHHBIE OLIEHOYHOI'O XapakKTepa 3asBIICHUEM,
BBIPXAIOUIUM COOCTBEHHYIO TOUKY 3PCHHUS.

1.8.4. OGxanoBaTh NeHCTBUS WK Oe3elCTBUE YUPEXKIECHUS B YIOJTHOMOYECHHOM
OpraHe Mo 3alluTe MpaB CyOBEKTOB MEPCOHANBHBIX JAHHBIX WJIH B CyAeOHOM
MOPSIZIKE.



2. IlpaBoBble 0OCHOBaHMSI 00PA0OTKH NMEPCOHAIBHBIX TaHHBIX

2.1. IIpaBOBBIMH OCHOBaHUSIMU OOPaOOTKH MEPCOHANBHBIX JAHHBIX B YUPEXKICHUU
SBJIIOTCSL Y CTaB M1 HOPMATUBHBIE MPABOBBIC AKThI, JIJISi UCIOJHEHUSI KOTOPHIX U B
COOTBETCTBHUH C KOTOPHIMU Y UPEKIECHUE OCYIIECTBIISIET 00pabOTKY MepCOHATbHBIX
JTAHHBIX, B TOM YHCJIE:

. TpynoBoM KOIEKC, WHBIE HOPMATHBHBIC IPABOBBIE AKTHI, COACPIKAIINAEC
HOPMBI TPYAOBOTO MPABA;

. BbroxeTHBIN KOJIEKC;

. Hasorosbiii KOAEKC;

. ['pasx1aHCKHI KOJIEKC;

. CeMelHBIN KOJEKC;

. ®enepanbubiii 3akoH oT 29.12.2012 Ne 273-®3 «OO0 oOpa3oBaHuu B
Poccuiickoit ®enepanin» W OPUHATHIE B COOTBETCTBUM C HUM HOPMATHBHBIE
MIPABOBBIC AKTHI;

. COIIMAJIbHOE, TIEHCMOHHOE W CTPAaxXOBOE 3aKOHOJATENIbCTBO Poccuiickoi
denepanuu;
. 3aKOHOJATeILCTBO B cdepe  Oe30macHOCTH, B TOM  YHUCIE

aHTUTEPPOPUCTUYECKON 3AUIIEHHOCTH.

2.2. llpaBOBBIMH OCHOBaHHMSIMH OOpaOOTKM TEPCOHAIBHBIX JaHHBIX B
VYupexxaeHun TakkKe SBISIOTCS JOTOBOPHI C (PU3WYECKHMH JIMLAMH, 3asBICHUS
(cormacusi, JOBEPEHHOCTH) YYAIIUXCSA M POAMUTENEH (3aKOHHBIX MPEJICTaBUTEIEH )
HECOBEPILEHHOJIETHUX yYalIUuXCsl, COTJIacusi Ha 00pabOTKy MEePCOHAIBHBIX JaHHBIX.

3. Llesn 00paboTKM NMEPCOHAIBHBIX JAHHBIX, HX KATErOPHHU U NepevyeHb,
KATEeropuu cy0beKTOB, NePCOHAIbHbIE TaHHbIE KOTOPbIX
00padaTpIBaOTCH, CIOCO0bI, CPOKH UX 00PA0OTKHU M XPaHEHUs,
NMOPSIIOK YHUYTOKEHUS MEPCOHAIBHBIX TAHHBIX

1. lleab 00padoTKU: Opranu3anus 06pa3oBaTeibLHOI 1esITeJILHOCTH 110 00Pa30BaTEeNbHBIM
NMPOrpaMMaM HA4aJbHOI0 0011ero, OCHOBHOI0 001ero u cpeaHero oduero odpa3oBanmus,
JAOMOJIHUTEIBLHBIM 00111€00pa30BaTeIbHBIM POrPpaMMamM

Kareropun [TepcoHanbHBIE TaHHBIE CrenuanbHbIe

JTAHHBIX JTAHHBIE

ITepeuenb - (amunus, UMsi, OTUYECTBO; Caenenuns o

JTAHHBIX - 1O0J; COCTOSIHMM 37]0POBbS
- TpaXIaHCTBO;

- JaTa ¥ MECTO POXKICHHS,

- wm3o0paxenue (dhotorpadus, BUIEO);

- TaCTOpTHBIC JaHHEBIE;

- aJpec PEerHCTpaIry M0 MECTY KHUTEIhCTBA;

- azapec (GaKTUYECKOTO MPOKUBAHHUS,

- KOHTaKTHBIC JaHHBIC,

- WHIWBUAYaJIbHBINA HOMEp
HAJIOTOTUIATEIBIINKA;




- CTpaxoBOH HOMED WH/IUBUYaILHOTO
muuesoro cueta (CHUJIC);

- CBeleHHs 00 yCIeBaeMOCTH 00YYaromerocs u
JpyrHe CBEACHUs, 00pa3yIoIHecs B IMporecce
peanu3anuu 00pa3oBaTeIbHON MPOrPaMMBI;

- HUHBIC MEpCOHAIBHLBIC JaHHBIC,
MPEOCTaBIIsIEMbIe  (PU3UUCCKUMH  JTHIIAMHU,
HEOOXO0JUMBbIC ISt 3aKJIFOUYCHHS u
WCIIOJHEHUSI JOTOBOPOB, WCIOJIHEHUS HOPM
3aKOHOJATENLCTBA B chepe 00pa3oBaHUs

Kareropun OOyuJaromuecs, UX pOIUTENHN (3aKOHHBIC TIPEICTABUTEIIN )
CyOBEKTOB
Crnioco0sl ABTOomMaTH3upoBaHHas 00paboTka W 0e3 CpelcTB aBTOMAaTH3allMd, B TOM
00paboTku quClie:
- TMOJIy4eHHUE MEePCOHANBHBIX JAHHBIX B YCTHOW U MHUCHbMEHHOU (opme
HEIMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JTAHHBIX;
- BHECEHHUS TEpCOHANBHBIX JaHHBIX B JKypHAJIbl, pEEeCTppl U
MH()OPMAIIMOHHBIC CUCTEMBI M IOKYMEHTHI Y UpPESIKICHUSI.
Cpoku B Teuenue cpoka peanuzanuu 06pa3oBaTEIbHOMN MPOrpaMMbl
00paboTKn
Cpoku B Tedyenne cpoka, yCTaHOBICHHOTO HOMEHKIIATYPOU I B 3aBUCHMOCTH OT
XpaHEHUs THUIIA JOKYMEHTa, B KOTOPOM COZEpKaTcsl IepCoHaIbHbIe JaHHbBIE
[Topsmox B coorBerctBum ¢ IlopsiakoM  yHUYTOXEHHS W 00€3IMYMBAHUSA
VHUUYTOXKCHUS | IEPCOHANBHBIX JAHHBIX YUPEKJACHHUS B 3aBUCUMOCTH OT THIIA HOCHTEIS

ICPCOHAJIbHBIX JaHHBIX

2. Heabp 00padoTKu: BHINOJHEHHS (PyHKIMI M NMOJTHOMOYMHI padoronarenss B TPYAOBBIX
OTHOIIIEHHSIX, B TOM 4YKcJIe 0013aHHOCTEI M0 oXpaHe TpyAa

Kateropun [TepcoHanbHbBIE JaHHBIE CnennansHble Buomerpuueckue
JTAHHBIX MePCOHAITBHBIC TIepCOHATIbHBIC
TaHHBIC JTaHHBIE
[Tepeuenn - ¢aMunus, UMs, OTYECTBO; Caenenus o | U300paxenue Ha
JaHHBIX - IIOJI, COCTOsIHUH (1)OTO Hu BHUJCO3alluCH,
- TPaXXIAHCTBO; 3JI0POBBSI HOJYYEHHBIX C Kamep
- JlaTa ¥ MECTO POXKJICHUS; HaOJTI0ICHHS
- u300paxkeHue
(pororpadus);

- TacTOpPTHBIE IaHHbIE;
- aJpec perucTpamnny no MecTy
KHUTEIbCTBA;

- azapec (bakTHyecKoro
MIPOKUBAHUS;

— KOHTAKTHBIC JaHHBIC,

- UHIUMBUAYAJIBHBIA  HOMEp
HaJIOTOTUIATEIIbIINKA;




- CTpaxoBOU HOMEP
WHIUBUAYAIBHOTO  JUICBOTO
cuera (CHUJIC);

- cBeZieHUsT 00 oOpa3oBaHuH,
KBaTMUKaIUH,
npodeccrnoHabHOM
IIOJITOTOBKE U  IIOBBIIICHUHN
KBaJIM(hUKAIHH;

- ceMeMHoe ITOJIO’KEHHE,
HaJIW4ue JeTed, pOJCTBEHHBIC
CBSI3H,

- CBEICHHUS 0  TPYHMOBOM
NESTENIbHOCTH, B TOM YHCIE
HaIu4ne MOOLIPEHUH,
HarpaxJIeHUH u (vm)
JTUCHUTUTMHAPHBIX B3BICKAHHI;
- JaHHBIE O  perucTpaluu
Opaka;

- CBEJICHUSI O BOMHCKOM Yy4YeTe;
- CBEJCHHMS 00 UHBAJIMIHOCTH,
- cBeleHUsT 00  yAepKaHUH
AJTMMEHTOB;

- CBEEHUS O JOXOole C
MPEABIIYIIET0 MECTa PadOTHI;
- UHBIC NepCOHANIbHBIE
JTAaHHBIE, MIPEA0CTaBIIIEMbIC
paboOTHHUKaMU B COOTBETCTBUU
¢ TpeOOBaHUSIMU TPYAOBOIO

3aKOHOZATEIbCTBA
Kareropun PaboTHUKM, KaHIUIATHl HA PaboTy (COMCKATEINH)
CyOBEKTOB
Crioco6b1 ABToMaTH3upoBaHHas 0o0paboTka M 0€3 CpeicTB aBTOMAaTH3allMM, B TOM
00paboTKu YuUCIe:
- TOJyYeHHue NMepPCOHAIbHBIX JaHHBIX B YCTHOM M NMUCBMEHHOM (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATIBHBIX TaHHBIX;
- BHECEHHUS IEPCOHANBHBIX JaHHBIX B JKypHJIbl, pPEECTPBl U
MH(OPMALIMOHHBIE CUCTEMBI U TOKYMEHTHI Y UpEKICHHUS.
Cpoxu B TteueHme cpoka nelcTBHS TpyAOBOro aorosopa. g KaHIUOAaTOB — B
00paboTkH TEYEHHUE CpOKa, HEOOXOAUMOro Uil pPACCMOTPEHUs KaHAUJATyphl U
3aKJIIOYEHUS TPYJOBOTO JOTOBOPA
Cpoxu B teuenne cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOH €N B 3aBUCHMOCTH OT
XpaHEHUs TUINA JIOKYMEHTA, B KOTOPOM COJEPXAaTCsl NEPCOHAIbHBIE JTAHHBIE, B TOM
qHCiIe€ B COCTaBe JIMYHLIX aeil — 50 et
ITopsimox B coorBerctBum ¢ IlopsinkoM  YHUYTOXKEHHS U 00€3IMYMBAHUS
YHUUYTOKEHUS | EPCOHAIBHBIX JAHHBIX YUPEXACHHUS B 3aBUCUMOCTH OT THUIIA HOCHUTEIS

MEPCOHAIBHBIX JaHHBIX

3. Hear o0padoTku: peanu3anusi TIPakIaAHCKO-NIPABOBBLIX /0r0OBOPOB, CTOPOHOIA,
BblFOIlOHpHOﬁpeTaTe.]IeM NJIA MOJYYaTEJIEM KOTOPLIX ABJIACTCH yqpem)]elme




Kareropun [TepcoHanbHbIC TaHHBIE
JTAHHBIX
[Tepeuenn - ¢amunus, UMs, OTIYECTBO;
JTAHHBIX - TAacHOpTHHIC JAHHBIE;
- azpec peructpanuu 1 (nin) (GakKTHIECKOTO MPOKUBAHHUS,
- KOHTaKTHbIE JaHHBIE;
-  HHIUBUAYAJIbHBI HOMEpP HAJOTOIIATENbIINKA;
- HOMEp PacyeTHOro CYEeTa;
- HOMep OaHKOBCKOH KapThl;
- UHBIE MEepCOHAIbHBIC JaHHbBIC, MPEIOCTaBIAEMblE (PUINYECKUMU
JAULAMH, He0OXOUMBIE 11 3aKJIFOUEHHUS U UCIIOJIHEHUSI JOTOBOPOB
Kareropuun KoHTtparenTsl, mapTHepsl, CTOPOHBI JOTOBOPA
CyOBEKTOB
Crioco0mr ABTOMaTH3UpOBaHHAs 00paboTKa W 0e3 CPelICTB aBTOMATH3AIlMH, B TOM
00paboTKn qucie:
- TIOJyYeHHUE NMEePCOHATBHBIX JAaHHBIX B YCTHOW M MUCHBMEHHOH (hopme
HEMOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX IaHHBIX;
- BHECEHHUS MEpPCOHAIBHBIX JIaHHBIX B JKypHJbl, pEECTPbl U
nH(OPMALIMOHHBIE CUCTEMBI M IOKYMEHTBI Y UpeKICHUS
Cpoku B Teuenue cpoka, HEOOXOIUMOTO ISl UCTIONHEHHUS 3aKJIFOUEHHOTO JIOTOBOpa
00paboTKn
Cpoku B TeueHue cpoka, ycTaHOBIEHHOIO HOMEHKJIATypOU JieJl B 3aBUCUMOCTH OT
XpaHeHUs TUIIA JOKYMEHTA, B KOTOPOM COZEpKaTCsl IepCOHaIbHbIEC JaHHbBIE
[Topsmox B coorBerctBum ¢ IlopsakoM  yHUYTOXEHHS W 00€3IMYMBAHUSA
YHUUYTOXKEHUS | EPCOHAJBHBIX JAHHBIX YUPEXKACHUS B 3aBUCUMOCTU OT THUIIA HOCHUTENS

NEPCOHANIBHBIX TAHHBIX

4. llesab 00padoTku: obecnevyeHue 0€30MACHOCTH

Kareropun [IepconasibHBIE HaHHBIE
TAHHBIX
[Tepeuenn - ¢amunus, UM, OTYECTBO;
JTAHHBIX - TIacTOpTHHIE TaHHBIE;
- azpec perucrpauuu 1 (win) GakTUYecKoro NpoKUBaHMS;
- KOHTaKTHBIC JaHHBIC
Kareropuu [Tocerutenu YupexaeHus
CyOBEKTOB
Cnoco0mI ABTOMaTHU3UpOBaHHasi 00paboTka W 0e3 CPeICTB aBTOMATH3AIMH, B TOM
00paboTkH qucie:
- TIOJyYeHHWE NMEePCOHAIBHBIX JaHHBIX B YCTHOW M MUCHMEHHOH (hopme
HEMOCPEJCTBEHHO OT CyOBEKTOB IEPCOHANBHBIX JIaHHBIX;
- BHECEHHUS TMEPCOHATBHBIX JJAHHBIX B JKypHAJbl, PEECTPbl U
MH(POPMAIMOHHbBIE CUCTEMBI U JIOKYMEHTBI Y UpeKIeHUs
Cpoku B Teuenue neproia HaXOXKACHUS IOCETUTENS HA TEPPUTOPHH Y UPEKICHHS

00paboTKu




Cpoku B Tedyenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOU /€] B 3aBUCUMOCTH OT
XpaHeHust TUIA JOKYMEHTa, B KOTOPOM COJIEpXAaTCsl MEPCOHAJIbHBIC JaHHBIC, B TOM
yucie MUHUMYM 30 THEH B OTHOIIICHHUH 3aIllicell KaMep BHUICOHAOTIOCHUS

HOpHI{OK B COOTBCTCTBUH C HOprI[KOM YHUYTOXCHUA u 00e3TMYuBaHNs
YHUYTOKCHUA MEPCOHANIBHBIX IOaHHBIX y'—lpe)KI[eHI/ISI B 3aBHCHMOCTH OT THUIIA HOCHUTCIIA
IICPCOHAJIbHBIX JJTaHHBIX

4. YcaoBusi 00pad0oTKHU MEPCOHATBHBIX TaHHBIX

4.1. YupexneHue OCYIIECTBIsieT cOOp, 3amuCh, CUCTEMaTH3allMI0, HAKOILUICHUE,
XpaHeHue, yrouyHeHue (OOHOBJICHHE, W3MEHEHHUE), U3BJICUYCHHE, UCIIOJIb30BAHUE,
nepenady  (pacrmpocTpaHeHue, MpeaoCTaBlieHue, JOCTyN), O0e3TuYHBaHUE,
0JIOKUpPOBaHUE, YATICHUE U YHUUTOKEHHE IEPCOHATBHBIX JAHHBIX B COOTBETCTBUU
C 3aKOHOJIATEIbCTBOM O MEPCOHAIBHBIX JAAHHBIX U JIOKAJIbHBIMH HOPMATHBHBIMU
aKTamMu Y YpeKICHUS.
4.2. Bce mnepcoHaJbHbIE JaHHbIE YUPEKIECHUE TIOJIy4aeT OT CyObeKkTa
NEPCOHANIBHBIX JAHHBIX, @ B CIy4asX, KOTJa CYOBEKT IMEepCOHAIbHBIX JaHHBIX
HECOBEPILICHHOJETHUM, — OT €r0 POUTEIICH (3aKOHHBIX MIPEICTaBUTEIICH).
4.3. IlonyyeHnrue o oOpabOTKy MEPCOHAIBHBIX JAHHBIX, Pa3pEHICHHBIX CYyObEKTOM
IIEPCOHANIBHBIX JAHHBIX JUIA PAacHpOCTPaHEHUs, YUPEKICHUE OCYIIECTBILIET C
COOJIIO/ICHUEM 3aIIPETOB U YCIIOBUM, IPEyCMOTPEHHBIX 3aKOHOM.
4.4. YapexaeHue o0OpabaTbiBaeT MepCOHAIbHbIE JaHHbIE:
- 0e3 UCMOoIb30BaHUs CPEACTB ABTOMATU3ALIUY;
- C WCHOJBb30BaHUEM CpPEACTB aBTOMAaTU3allMM B  IporpaMmax H
uHdopmarmonnsix cuctemax: «1C: 3apmiara u kaapsn», «1C: bubnuorekay,
[MC COJIO (snextpoHHBIA XKypHai), LIeHTp MIKOJBHBIX TEXHOJOTHIA,
['onaiim (MpoxoAd v MUTAHKE).
XpaHeHue MEePCOHATIbHBIX JTAHHBIX:
45.1. VYuypexaeHue XpaHUT TMEPCOHAIBHBIE JIaHHBIE B TEUYEHHE CpOKa,
HEO0OXOAUMOTrO JIsl JOCTHKEHUS 1Iesieid uxX 00paboTKH, a JOKYMEHTBI, COAEpKalue
NEpPCOHANIbHBIE JaHHble, — B TEUEHUE CpPOKAa XPAHEHHUS] JIOKYMEHTOB,
PELyCMOTPEHHOIO HOMEHKIIATYPOU €I, C yY€TOM apXUBHBIX CPOKOB XPaHEHHS.
4.5.2. llepcoHanbHble JaHHBIE, 3a(UKCUPOBAHHbIE HAa OYMa)XHbIX HOCHUTENSX,
XpaHATCS B 3amupaeMbiX mkadax nauOo B 3amupaeMbIX NOMEUIEHUSX, JOCTYH K
KOTOPBIM OTPaHUYEH.
4.5.3. IlepcoHanbHble HaHHBIE, OOpalOaThIBaeéMble C HCIIOJIb30BAHUEM CpPEJICTB
aBTOMATHU3ALIUM, XPAHIATCS B TAKOM MOPAIKE M Ha YCIOBHSIX, YTOOBI MCKIIOYUTH
HENPAaBOMEPHBIM WA CIIyYaWHBIA JOCTYH K HUM, YHHUYTOXEHHE, W3MECHECHHE,
OJI0OKUpOBaHUE, KOMUPOBAHUE, IIPEOCTABICHUE, PACIIPOCTPAHEHUE MTEPCOHATBHBIX
JAHHBIX, a TAKXKE WHbIE HEMPaBOMEPHbIC NEUCTBHS B OTHOIICHUH MEPCOHATBHBIX
JTAHHBIX.
4.6. Jlutuia, oTBETCTBEHHBIE 32 00PA0OTKY NMEPCOHATBHBIX JAHHBIX B YUPEKICHUH,
MpEeKpaIarT uX 00padaThiBaTh B CACAYIONIUX CIydasX:
- JIOCTUTHYTBI LI€JIU 00pabOTKH NMEPCOHAIBHBIX JIaHHBIX;
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- HCTEK CPOK JACHCTBUS corjlacus Ha 00padOTKy IMepCOHAIBHBIX JTAHHBIX;
- OTO3BaHO COIJIacHe Ha 00pabOTKY MEPCOHATBHBIX JaHHBIX;
- 00paboTKa NepCOHATBHBIX JAaHHBIX HEIIPABOMEPHA.
4.7. Ilepenada mepCOHAIBHBIX JTAHHBIX:
4.7.1. YupexeHnue odecrieunBaeT KOHPUICHIIUATIBHOCTh EPCOHAIBHBIX JaHHBIX.
4.7.2. VYdpexaeHwe TepeaacT TEpCOHAIbHBIC JaHHBIC TPETHUM JIAIAM B
CJICYIONTUX CITydasX:
- CyOBeKT mepCcoHAIBHBIX JAHHBIX JIaJl COTJIACHe Ha Mepeaady CBOUX JIaHHBIX;
- TepedaTth JaHHBIE HEOOXOAMMO B COOTBETCTBHU C TPEOOBAHUSIMU
3aKOHOJIATEIhCTBA B PAMKaxX YCTaHOBJICHHOM MPOIEAYPHI.
4.7.3. YupexaeHrue He OCYIIECTBISET TPAHCTPAHUYHYIO Tepeaady MepCcoHaIbHBIX
JIAHHBIX.

5. AKTyaau3anus, HCIpaBJieHNe, yIaJleHne U YHHYTOKeHHe MePCOHAIbHBIX
JAHHBIX, OTBETHI HA 3aNMPOCHI CYObEKTOB MEPCOHAIbHBIX JAHHBIX

5.1. B ciiyuae npenoctaBiieHUs1 CyOBEKTOM MEPCOHAIBHBIX JAHHBIX, €r0 3aKOHHBIM
npejacTaBuTesieM (AKTOB O HEMOJIHBIX, YCTapeBIIMX, HEJOCTOBEPHBIX WM
HE3aKOHHO TIOJYYEHHBIX IMEPCOHAJBHBIX JAHHBIX YUpEXKACHUE aKTyaJu3UpyeT,
UCITPABJISIET, OJOKUPYET, YAAIAET WIM YHUUYTOXKAET MX U YBEIOMIISIET O CBOUX
NEUCTBUAX CyOBEKTa MEPCOHANBHBIX TaHHBIX.

5.2. Ilpu poctrxeHuu 1ene 00paboTKM NePCOHATBHBIX JAHHBIX, a TAKXKE B CIIydae
OT3bIBa CYOBEKTOM MEPCOHAIBHBIX TAHHBIX COTJIacusl Ha 00pabOTKy MepCOHATBHBIX
JAHHBIX TIEPCOHAJbHBIE JaHHbIE NOAJEKAT YHUYTOXKEHUIO, €CIIM HWHOE He
IPETyCMOTPEHO JOTOBOPOM, CTOPOHOM, Mojy4aTesneM (BBITOAOINPHOOpETATEIEM)
10 KOTOPOMY SIBJISIETCS] CYOBEKT NMEPCOHATIBHBIX JIAHHBIX.

5.3. VYHuUTOXEHHE JIOKYMEHTOB (HOCHUTEJEH), COAEpKalluX MepPCOHAIbHbIE
JAHHbIE, TPOU3BOJMUTCS B COOTBETCTBUM ¢ llopsSakOM YHHUYTOXEHHS U
00e3TMYMBAHUS MEPCOHATIBHBIX JIAHHBIX YUpPEXJCHHUS B 3aBUCUMOCTU OT THUIA
HOCHUTEJISI NIEPCOHAIBHBIX JAHHBIX, B TOM YHMCJIE IYTEM HM3MEIbYEHUS LIpenepe,
CTHpaHus WK (OPMaTUPOBAHUS HNEKTPOHHOTO HOCUTEISL.

5.7. Tlo 3ampocy cyOBeKTa TMEpCOHAIbHBIX JaHHBIX WJIM €ro 3aKOHHOTO
MpEeACTAaBUTENST  YUpexXAeHUE coo0maeT eMy uHpopmaiuioo 00 o0paboTke
MEPCOHANIbHBIX JAHHBIX CYOBEKTa B CPOKH U B MOPSAIKE, YCTAHOBIEHHOM 3aKOHOM.
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